
 

 

ST. HELEN CATHOLIC SCHOOL 

HEALTH AND SAFETY PROTOCOLS FOR COVID 

2021-2022 

 
(Revised August 10, 2021) 

 
(SHCS will continue to follow all guidance from federal, state, and Archdiocesan authorities. These protocols are subject to change, as needed..) 

 

 

St. Helen Catholic School is dedicated to providing a healthy and safe learning environment for all students, 

staff and community. This dedication has always been expressed in our goals and mission statement: 

 

GOALS 

• Educate and form the total person spiritually, intellectually, personally, socially, and physically while 

recognizing the dignity of each student as a member of the Catholic educational community. 

 

• Celebrate Catholic traditions through daily prayer, regular liturgical and sacramental experiences, a solid 

program of Catholic religious studies, and the teaching of Catholic moral standards. 

 

• Promote traditional Catholic educational values by emphasizing high academic standards and 

achievement. 

 

•  

 

OUR MISSION 

To grow children in Wisdom, Age, and Grace (WAG)! 

 

In order for children to grow and learn, they require a healthy and safe environment. This document will outline 

our current plan for health and safety protocols during the pandemic. 

 

 

 

 

 



 

STUDENT HEALTH PROTOCOLS 

• All parents are responsible for ensuring that a daily self-screening of each student occurs prior to coming 

to school. Parents should not medicate their child to lower a fever prior to coming to school. (See the 

Screening Document attached.) 

• All students will be instructed on methods to protect themselves and others from COVID-19 at school. 

• All students should practice appropriate physical distancing, hand hygiene, and respiratory etiquette. 

• All students should regularly wash their hands for 20 seconds, at least every two hours, or use hand 

sanitizer regularly if unable to wash their hands. 

• All students will be trained on proper handwashing techniques and participate in teacher-scheduled 

handwashing times throughout the day. 

• All students must wear a face mask to cover nose and mouth while inside the school building. (This will 

most likely be temporary.) 

 

EMPLOYEE HEALTH PROTOCOLS 

• All faculty and staff of St. Helen Catholic School will be required to complete daily self-screenings prior 

to coming to work. (See the Employee/Visitor Screening Document attached.) 

• All employees will receive training on procedures and will know and practice methods to protect 

themselves and others from COVID-19 at work. 

• All employees must practice appropriate cleaning and disinfection, hand hygiene, respiratory etiquette 

(for example, cough/sneeze into arm, cover mouth with tissue, etc.), and wear a mask, as needed. 

• All employees shall regularly wash their hands for 20 seconds at least every two hours and utilize hand 

sanitizer as needed. 

• All employees will be cognizant of maintaining appropriate distancing from others, unless intervening in 

an emergency where an individual’s safety is compromised. 

• All employees must wear masks to cover the nose and mouth. (This will most likely be temporary.) 

 

GENERAL HEALTH AND HYGIENE PRACTICES 

• Hand sanitizing stations will be located at the entrances of the campus, and found at all the frequently 

used building areas. 

• Students and staff will be instructed in proper handwashing techniques. 

• Students and staff will be trained in proper health hygiene and disease transmission prevention 

measures. 

• Signage for proper hygiene practices will be posted throughout the buildings, in the restrooms, and in all 

frequently used building areas. 

• All instructional areas will be cleaned after each use and before other student groups enter. 

 

 

 

 

 



 

BUILDING PROCEDURES AND LOGISTICS 

• The campus will post self-screening and mitigation practices. 

• Classrooms will be arranged with mindfulness about distancing, as much as is possible, within the constraints 

presented by the facility and the functions within each classroom. 

• An isolation room has been identified and is located near the clinic. 

• Students will be instructed to wait before entering a hallway – check for the presence of other grade levels and 

student lines. 

• Students will begin attending Mass on the first full week of school.  Grades K-8 will be in attendance. Students 

will not be permitted to sit outside of their class group. 

• During mass, visitors and guests will not be permitted to sit with student classes.  Visitors will be directed to sit in 

the back of the church or to the left of the altar, near the Choir section. Student groups for mass will be K-2 on 

Thursday and grades  3-8 on Friday. 

• Maintenance staff will monitor HVAC systems frequently. A new UV Infiltration System was installed in 2020 

for cleaner air circulation. 

• Cleaning crews will continue to do daily “deep disinfecting” of high touch areas (handrails, doorknobs).  

• Fogging of the entire building will occur every two weeks on the weekends. 

• Playground equipment will be cleaned weekly. 

• “Learning centers or stations” will be cleaned after each use (in the lower elementary grades). 

• Stairwells and specific restrooms will be assigned to certain grades for their use. 

o Restroom Assignments: 

▪ Restroom capacity will be monitored and adjusted, as needed. 

▪ PK3-PK4 hallway 

▪ Kinder-2nd grade hallway 

▪ 3rd-5th grade hallway 

▪ Junior High hallway 

o Stairwell Assignments: 

▪ PK3-PK4 will not travel upstairs. 

▪ Kinder-2nd grade will use the “grand staircase” in the center of the building. 

▪ 3rd-5th grades will use the “old staircases” next to the Clinic or the one next to room 107. 

▪ 5th grade and JH will use the “grand staircase” in the center of the building. JH will also use the 

back staircase near the cafeteria. 

• “Specials” classes for PK3-4 (for example, music or counselling) will be held in the students’ homeroom classes. 

PK3-4 will not travel upstairs. 

• Shared drinking areas will be closed. Water fountains will be disconnected at the spigot. Water fountains with a 

water bottle fill-up station will remain open. Students should plan to bring disposable water bottles daily. (Please 

note: if water bottles are left behind, they will be discarded nightly.) 

• For at least the first semester of 2021-22, students will eat lunch in their homeroom classrooms. Some JH students 

may eat in the cafeteria, with social distancing. Students will be assigned seats for lunch so contact tracing can be 

completed, if necessary. 

• Visitors and volunteers will be closely monitored for numbers on campus and the amount/level of student contact. 

Only two visitors at a time will be permitted to assist with lunch duty. These visitors will be required to wear 

masks because of their food handling when assisting students, especially the younger ones. 

• Any volunteer for any activity involving food handling (for example, athletic concession stands, Birthday Club or 

homeroom “party sponsors”) will be required to wear masks. 

• The cafeteria employees will be required to wear masks when preparing and serving food. 

• All practices will be reviewed regularly to promote mitigation procedures and limit the spread of disease. 



 

CAMPUS CLEANING PLAN 

 

• The campus will be cleaned throughout the instructional day.  Restrooms and water fountains will be 

disinfected daily. 

• Touch surfaces will be cleaned throughout the day. 

• Classrooms will be equipped for cleaning between student transitions. 

• Playground equipment will be cleaned weekly. 

• The entire campus will be “fogged” every two weeks. 

• Teachers and students will be trained on cleaning techniques. 

• Cleaning products will be safely stored when not in use. 

 

ARRIVALS/DISMISSAL/TRANSITIONS 

 

Arrivals/Drop-Offs 

• Because of the staggered nature of our drop-off procedures, entry points will remain the same. 

Students will not be permitted to gather in the lobby or gym, but will instead go immediately to their 

homeroom class.  

• Exceptions to morning groups could be the “community gathering” in preparation for Mass, 

depending upon COVID numbers on campus and the community. 

Dismissal 

• The large areas of the campus will be utilized for dismissal procedures: cafeteria, gym, lobby. 

• Parents are asked to be patient when picking-up their children because it will take longer to move the 

students to the dismissal points, due to group distancing. 

 

Transitioning 

• Traffic patterns have been established throughout the campus to separate grade levels in the 

restrooms and stairwells. 

• Signage will be posted to reinforce expectations. 

• Students will be encouraged to move directly from one class to the next without congregating in the 

hallway during transitions.  

• Students will be instructed to wait before entering a hallway – check for the presence of other grade levels and 

student lines. 

• Locker usage will be monitored for grades 3-8. 

 

 

 

 

 

 

 

 

 



 

 

 

HOT LUNCH/MEAL SERVICE 

 

• All Cafeteria service staff will use PPE while performing job responsibilities and will be trained to 

practice health and hygiene regulations.  

• For at least the first semester of 2021-22, students will eat lunch in their homeroom classrooms. Some 

JH students may eat in the cafeteria, with social distancing. All students will be assigned seats for lunch 

so contact tracing can be completed, if necessary. 

• Only two volunteers will be allowed during lunch time (when we again use the cafeteria) and they will 

be required to wear masks.  

• Visitors at meal time are not permitted. 

 

EXTRA AND CO-CURRICULAR ACTIVITIES 

 

• As of now, sports activities have been reinstated for the 2021-22 school year. We are awaiting further 

guidance from the Archdiocese of Galveston-Houston. 

• Clubs will be available again in the fall, but student numbers may be limited. 

• Any food preparation or food service during these activities will require that volunteers wear facial 

masks/shields. 

• All visitors to events will be required to wear a mask when children are present. At this time, spectators 

will not be permitted to watch sports events. 

• Field trips have been reinstated, but we are awaiting further guidance about procedures and expectations 

from the Archdiocese of Galveston-Houston. 

• Handwashing and sanitation stations will be available for any activity. 

 

VISITORS/MISCELLANEOUS 

 

• St. Helen Catholic School will limit visitors to school to only those essential to school operations and 

activities. 

• Visitors will not be allowed on campus during lunchtime or other student activities, unless approved in 

advance by the principal.  

• All visitors or guests coming to the front entry will be expected to participate in self-screening for 

COVID-19 symptoms. 

• All visitors, and numbers will be limited must wear a facial mask. 

• Volunteers will be permitted to assist in carrying out essential school activities.  However, volunteers 

will be limited in number. 

• Mass visitors will not be permitted to sit with student groups or classes. Instead, visitors may sit in a 

visitor section to the left of the altar. 

• Many essential meetings will be conducted remotely or via telephone through appointment. 

• Until further notice, homeroom parents, HSA committee members, and other volunteers will only be 

allowed on campus in small numbers and with prior approval. Visitors must wear a face mask. 

 

 



 

CLEANING RESPONSE TO LAB-CONFIRMED CASE OF COVID-19 

 

Deep cleaning will be triggered when an employee or student is identified as lab positive for COVID-19. The 

campus will close off the classroom areas that were heavily used by the individual with the lab-confirmed case 

(student or staff) until the non-porous surfaces in those areas can be disinfected by cleaning staff.  If more than 

3 days have passed since the person was on campus, deep cleaning will not be required. 

 

CAMPUS RESPONSE: LAB-CONFIRMED CASE OF COVID-19 AND GENERAL INFORMATION 

 

• Reports of a lab-confirmed COVID case will be provided to both the Archdiocese CSO and the Brazoria 

County Health Department (BCHD). 

• St. Helen will work closely with the BCHD for contact tracing for any individual with a positive 

COVID-19 test. 

• St. Helen has created an isolation room near the clinic for individuals on campus who are suspected to 

have or who have shown COVID-19 symptoms. 

•  “Close contact” is determined by an appropriate public health agency. If “close contact” factors are met 

at any time in the previous 10 days, at the same time the infected individual was infectious, input should 

be sought immediately from a physician. Individuals are presumed infectious at least two days prior to 

symptom onset or, in the case of asymptomatic individuals who are lab-confirmed with COVID19, two 

days prior to the confirming lab test.  

• “Close contact” with an individual who is lab-confirmed to have COVID-19 is defined below. 

o Being directly exposed to infectious secretions (ex., coughed on you while NOT wearing a mask 

or shield; or 

o Being within 3-6 feet for a cumulative duration of 15 minutes, while not wearing a mask. 

o AUGUST 2021 CDC UPATE: Close Contact through Proximity and Duration of 

Exposure   

▪ Someone who was within 6 feet of an infected person for a cumulative total of 15 

minutes or more over a 24-hour period.   

▪ Exception: In the K–12 indoor classroom setting, the close contact 

definition excludes students who were within 3 or more of an infected 

student(s) if both the infected student and the exposed student(s) correctly and 

consistently wore well-fitting masks the entire time.   

**This exception does not apply to teachers, staff, or other adults in the indoor classroom 

setting.   

• COVID-19 symptoms are listed below. These are symptoms found to be common with the virus. 

Children with these symptoms should remain off-campus and parents should consult their physician. 

o Feeling feverish or a measured temperature greater than or equal to 100 degrees Fahrenheit 

o Loss of taste or smell 

o Cough, congestion, runny nose 

o Difficulty breathing 

o Shortness of breath 

o Headache 

o Chills 

o Sore throat 

o Shaking or exaggerated shivering 

o Significant muscle pain or ache 

o Diarrhea 

o Nausea, vomiting 

 



 

ILLNESS ISOLATION PLAN FOR STUDENTS AND STAFF 

 

• Additional and changing information may be forthcoming about school closures and campus protocols 

related to COVID-19 from the Archdiocese of Galveston-Houston and the Legal Department. This 

guidance will be shared, when received. 

• Any student or staff member with a temperature greater than or equal to 100 degrees and/or showing 

symptoms of COVID-19 will be treated as a possible positive case. 

• Symptomatic individuals will be required to wear their face coverings, report to the designated isolation 

area, and await pick-up. 

• The ill individual will remain isolated with the clinic staff or designated staff member to be monitored and 

receive medical care, if needed, until pick-up is made.  

• Family members will be provided with instructions regarding criteria for re-admission to in-school 

activities (CDC and CSO guidance will be used). 

• An accounting system will be utilized to ensure students/staff who are sent home with illness do not return 

sooner than allowed by current guidelines unless medical documentation is provided stating the individual 

is clear to return to school. 

• The staff member assigned to monitor the isolation room must perform hand hygiene and wear PPE for 

the duration of the isolation period for the sick individual. 

• The campus will immediately notify the Brazoria County of Health and the Catholic Schools Office and 

will follow guidance provided. 

• After emptied, the isolation room will be sanitized using approved germicidal agents by the campus 

cleaning crew who will wear appropriate PPE. 

• The sick individual does not report to school or participate in or attend other school activities.  The student 

may return to campus after 10 days have passed from symptom onset with improvement in symptoms, 

and at least 24 hours have passed with no fever, without the use of fever-reducing medication. (CDC 

guidance may change about quarantining and we will follow the most recent recommendations.) 

• Vaccinated individuals will not be required to quarantine, unless he/she exhibits COVID symptoms. 

 

 

Catholic Prayer for Healing 

“Almighty and merciful Father, by the power of Your command, drive away from me all forms of sickness and 

disease. Restore strength to my body and joy to my spirit, so that in my renewed health, I may bless and serve 

You, now and forevermore.” Amen. 

 

 

 


