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ST. HELEN CATHOLIC SCHOOL 

HEALTH AND SAFETY PROTOCOLS 

2020-2021 

 
Originally published July 24, 2020 

Revision: July 27, 2020 

Revision: July 29, 2020 

Revision: Nov. 16, 2020 

 

Excerpts from “Texas Catholic Conference of Bishops Education Department, Interim Fall Guidance for Archdioceses to Assist in  

Developing Reopening Plans.” (July 9, 2020) 

(SHCS will continue to follow all guidance from federal, state, and Archdiocesan authorities.) 
 

St. Helen Catholic School is dedicated to providing a healthy and safe learning environment for all students, 

staff and community. This dedication has always been expressed in our goals and mission statement: 

 

GOALS 

• Educate and form the total person spiritually, intellectually, personally, socially, and physically while 

recognizing the dignity of each student as a member of the Catholic educational community. 

 

• Celebrate Catholic traditions through daily prayer, regular liturgical and sacramental experiences, a solid 

program of Catholic religious studies, and the teaching of Catholic moral standards. 

 

• Promote traditional Catholic educational values by emphasizing high academic standards and 

achievement. 

 

OUR MISSION 

To grow children in Wisdom, Age, and Grace (WAG)! 

 

In order for children to grow and learn, they require a healthy and safe environment. This document will outline 

our current plan for health and safety protocols during the pandemic. 

While it is not possible to eliminate all risk of furthering the spread of COVID-19, the current science suggests 

there are many steps schools can take to significantly reduce the risks to students, teachers, staff, and their 

families. This guidance document contains information on practices that minimize the likelihood of viral spread. 
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STUDENT HEALTH PROTOCOLS 

• All parents are responsible for ensuring that a daily self-screening of each student occurs prior to coming 

to school. Parents should not medicate their child to lower a fever prior to coming to school. (See the 

Screening Document attached.) 

• Some students will be required to quarantine after traveling, especially if their travels include visiting 

any area that is high risk for COVID-19. Students may also be asked to quarantine if travel plans include 

associating with large groups of people – for example, going to Disney World or family reunions. Flying 

is also considered a high-risk endeavor at this time, so please consult with the clinic staff prior to leaving 

so that we may assess your need to quarantine before returning to school. 

• All students will have a temperature check by teachers before entering their first period morning classes. 

• All students will be instructed on methods to protect themselves and others from COVID-19 at school. 

• All students should practice appropriate physical distancing, hand hygiene, and respiratory etiquette. 

• All students should regularly wash their hands for 20 seconds, at least every two hours, or use hand 

sanitizer regularly if unable to wash their hands. 

• All students will be trained on proper handwashing techniques and participate in teacher-scheduled 

handwashing times throughout the day. 

• All students in grades PK4-8 are required to wear a face mask or shield to cover nose and mouth.  While 

not required, students in grades PK3 are strongly encouraged to wear face masks, especially during 

times of transition and movement in the building. (Please note: if masks are left behind, they will be 

discarded nightly. We encourage each student to wear a mask and bring a mask.  They will become 

dirty throughout the day with frequent touching.) According to the CDC, masks are preferred over face 

shields alone. 

• Students will not be permitted to bring toys or manipulatives from home to prevent transfer of infectious 

materials. 

• Metal water/drink containers are not allowed. Students will be permitted to bring plastic, disposable 

water containers and refill them during the day. All containers left behind will be discarded. 

• Enforce the 3 W’s: wear a mask, wash your hands, watch your distance. 
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EMPLOYEE HEALTH PROTOCOLS 

• All faculty and staff of St. Helen Catholic School will be required to complete a daily self-screening 

prior to coming to work. (See the Employee/Visitor Screening Document attached.) 

• Some employees will be required to quarantine after traveling, especially if their travels include visiting 

any area that is high risk for COVID-19. Employees may also be asked to quarantine if travel plans 

include associating with large groups of people – for example, going to Disney World or family 

reunions. Flying is also considered a high-risk endeavor at this time, so please consult with the clinic 

staff prior to leaving so that we may assess your need to quarantine before returning to school. 

• All employees will receive training on procedures and will know and practice methods to protect 

themselves and others from COVID-19 at work. 

• All employees must practice appropriate cleaning and disinfection, hand hygiene and respiratory 

etiquette (for example, cough/sneeze into arm, cover mouth with tissue, etc.) 

• All employees shall regularly wash their hands for 20 seconds at least every two hours and utilize hand 

sanitizer as needed. 

• All employees shall maintain appropriate physical distancing from others, unless intervening in an 

emergency where an individual’s safety is compromised. 

• All employees shall use masks or shields to cover the nose and mouth (masks are preferable and 

recommended by the CDC). 

• Enforce the 3 W’s: wear a mask, wash your hands, watch your distance. 

 

GENERAL HEALTH AND HYGIENE PRACTICES 

• Hand sanitizing stations will be located at the entrances of the campus, and found at all frequently used 

building areas. 

• Students and staff will be instructed in proper handwashing techniques. 

• Students and staff will be trained in proper health hygiene and disease transmission prevention 

measures. 

• Signage for proper hygiene practices will be posted throughout the buildings, in the restrooms, and in all 

frequently used building areas. 

• Student-Teacher Groupings  

Where feasible without disrupting the educational experience, encourage students to practice physical 

distancing. 

o In classroom spaces that allow it, consider placing student desks a minimum of three - six feet apart 

when possible. 

o In classrooms where students are regularly within six feet of one another, schools should plan for 

more frequent hand washing and/or hand sanitizing.  

o Desk dividers and “shielding” will be used in every classroom, including lunch time. 

o Lunch time will include a “silent lunch” period so that children may eat quietly without wearing 

their masks.  After eating, the students will again don their masks. 

o Enforce the 3 W’s: wear a mask, wash your hands, watch your distance. 
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• Use of Non-Classroom Spaces  

When feasible and appropriate (for example, in physical education classes as weather permits), it is 

preferable for students to gather outside, rather than inside, because of likely reduced risk of virus spread 

outdoors. 

o SHCS has a plan for entry, exit, and transition procedures that reduce large group gatherings (of 

students and/or adults) in close proximity.  

o SHCS engages in practices that reduce the likelihood that students meet the close contact definition 

at lunch. This includes a silent lunch time when masks are not being worn. 

o Practices include the use of seats that are spaced at least 3-6 feet apart, if feasible. It also includes the 

use of dividers on cafeteria tables if they can serve the purpose of shielding the students from 

respiratory droplets with which they might otherwise come into contact.  

BUILDING PROCEDURES AND LOGISTICS 

• The campus will post self-screening and mitigation practices. 

• All visitors and substitutes will have a temperature check upon entering hallways to be near students, or 

prior to participating in a small group meeting. 

• Teachers will conduct temperature checks prior to beginning instruction during first period/homeroom 

classes. Some will also conduct checks after lunch. 

• Classrooms will be arranged to provide the maximum physical distancing possible within the constraints 

presented by the facility and the functions within each classroom. 

• A COVID-19 isolation room has been identified and is located near the clinic. 

• When weather permits, student gatherings will be held outdoors. 

• Large group gatherings are not planned, at this time. Some gatherings may be held virtually, if 

applicable. 

• Students will not attend Mass until after Labor Day. Students may not be able to celebrate Mass together 

as a campus; it is possible that two weekly masses may be scheduled. For grades 2-8, Friday mass is 

designated as their school mass. For grades PK4-1st in the second semester, Thursday mass will most 

likely be designated as their school mass. 

• Maintenance staff will monitor HVAC systems frequently. A new UV Infiltration System has been 

installed for cleaner air circulation. 

• Cleaning crews have been increased in number and hours. Cleaning of restrooms and water fountains 

will be completed every two hours, along with “high touch” areas (ex. railing for stairways). 

• Playground equipment will be cleaned twice per day by the cleaning crew.  Classes may be expected to 

clean the equipment after use, before re-entering the building. Equipment will also be fogged every 

week to disinfect. 

• Classroom desks will be arranged in rows, as far apart as feasible, with all students facing in one 

direction. If specific shielding allows, small groups may be able to occur. 

• Floor markers will be used as much as possible to indicate physical distancing. 

• Locker usage will be limited for grades 3-8. Access will be staggered and monitored. 

• For lower elementary grades, soft furnishings and shared toys/manipulatives will be limited. “Learning 

centers or stations” will be cleaned after each use. 

• Students in grades PK3-2nd grade will have plexiglass dividers attached to their work areas. 
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• Students in grades 3-8 will utilize either plastic or corrugated cardboard desk dividers during class. 

When plexiglass dividers become available, they will be used instead. 

• Students will remain in their classroom area “pods” throughout the day.  Movement will be limited 

outside of their pod.  In grades PK3-5, every effort will be made for teachers, not students, to travel for 

classroom instruction. Stairwells and specific restrooms will be assigned to certain grades for their use 

(including After Care groups). 

o “Pod” Assignments: 

▪ PK3-PK4 hallway 

▪ Kinder-2nd grade hallways 

▪ 3rd-5th grade hallway 

▪ Junior High hallways 

• Students in grades 6-7-8 will not be in the hallways or lockers together. They will be transitioned to their 

classes in separate groups. 

• Many “specials” classes (for example, music or counselling) will be held in the students’ homeroom 

class. For JH electives, most classes will be held in large-capacity areas: gym, cafeteria, library. 

• Helena Hall will also be used when more physical distancing is needed. 

• Shared drinking areas will be closed. Restroom capacity will be monitored and adjusted. Water 

fountains will be disconnected at the spigot. Water fountains with a water bottle fill-up station will 

remain open. Students should plan to bring disposable water bottles daily. (Please note: if water bottles 

are left behind, they will be discarded nightly.) 

• The most frequently used student restrooms (one upstairs, two downstairs) will have plexiglass shields 

between sinks. All exterior bathroom doors will remain open to offer less “touch” surfaces. 

• Because windows cannot be opened in the building, ventilation will be enhanced with all classroom 

doors remaining open during the school day to improve air flow. 

• Students will not be permitted to travel to the clinic unless there is a critical emergency.  Teachers will 

contact clinic staff who will report to the classroom to care for the students. 

• The Library is located in the Junior High “pod.” Only JH students will have direct access to the Library.  

For grades PK3-5, a “mobile library” will be utilized when the Librarian travels to their classrooms. 

• Students will eat lunch in their homerooms, outside as weather permits, or split into other core content 

classrooms. 

• After Care will follow all the protocols established for the day school.  

• Prior to students reporting to the After Care program, the classrooms planned for use will be disinfected.  

• All practices will be reviewed regularly to promote physical distancing and limit the spread of disease. 

• Tutoring programs will follow all the protocols established for the day school. They will exit the 

building from the front lobby or gym exit (4-4:30 p.m. exit) to avoid contact with after care students. 

• CCE students will enter the building after the day students have left (6-6:30 p.m. entry). CCE will use 

the front lobby to enter to keep departing After Care students separate from them. 

• Enforce the 3 W’s: wear a mask, wash your hands, watch your distance. 
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ARRIVALS/DISMISSAL/TRANSITIONS 

 

Arrivals/Drop-Offs 

• Because of the staggered nature of our drop-off procedures, entry points will remain the same. 

Students will not be permitted to gather in the lobby or gym, but will instead go immediately to their 

homeroom class.  

• All areas of the building (gym, cafeteria, library, larger classrooms, Helena Hall, etc.) will be 

utilized to limit the size of student groupings. 

Dismissal 

• The entire campus will be utilized for dismissal procedures: cafeteria, gym, lobby, downstairs 

hallways.  

• Students will be moved downstairs for dismissal, but will remain in their “pod” configuration as 

much as possible, with only families interacting or carpools grouped together. 

• Parents are asked to be patient when picking-up their children because it will take longer to move the 

students to the dismissal points, due to physical distancing. 

• When parents come to pick up children from After Care, they will enter through the small portico 

into the small vestibule.  Entry into the building hallways will not be permitted.  After Care children 

will be guided to the vestibule for parent pick up.  

• For tutoring after school, families must pick up their children at the front or main entrance and/or the 

gym entrance.  This is to limit tutoring student interactions with after care students. Parents will not 

be permitted to enter. 

 

Transitioning 

• Whenever possible, the transitioning of students will be limited during the day. 

• Traffic patterns will be established throughout the campus to separate individuals, classes, grades, 

and “pods” as much as possible. 

• Signage will be posted to reinforce physical distance expectations. 

• Students will be encouraged to move directly from one class to the next without congregating in the 

hallway during transitions. Lockers usage will be limited for grades 3-8. 

• Considerations will be made in every pod, based on student needs. 

 

 

HOT LUNCH/MEAL SERVICE 

 

• All Cafeteria service staff will use PPE while performing job responsibilities and will be trained to 

practice health and hygiene regulations.  

• Meals will be served in individually packaged serving materials and all utensils will be disposable. 

• Visitors will not be allowed during lunch time. 

• Students will eat meals in their homeroom classes or other core content classrooms. Teachers will be 

encouraged to enjoy lunch outside with their students, weather permitting. (Some students may be 

permitted to eat in the cafeteria, on a limited basis.) Students will experience “silent lunch” for the first 

15-20 minutes of lunch time to prevent droplets from spreading when their masks are off. 
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EXTRA AND CO-CURRICULAR ACTIVITIES 

 

• As of now, sports activities have been postponed until possibly January 2021. We are awaiting further 

guidance from the Archdiocese of Galveston-Houston. 

• Students who participate in the “hybrid” learning model will not be permitted to engage in extra- or co-

curricular activities until they return to the in-person model. 

• For the fall semester, there will be no “live” programs or pep rallies. 

• Clubs may be available, but limited to 9 students or less. This also applies to tutoring. 

• Handwashing and sanitation stations will be available for any activity. 

• When activities resume or are held for smaller clubs, face masks/shields must be worn by sponsors and 

participants. 

• Enforce the 3 W’s: wear a mask, wash your hands, watch your distance. 

 

VISITORS/DELIVERIES/MISCELLANEOUS 

 

• St. Helen Catholic School will restrict all visitors to school to only those essential to school operations. 

• Visitors will not be allowed on campus during lunchtime or other student activities. 

• All visitors or guests coming to the front entry will be screened for COVID-19 symptoms. 

• All visitors who enter into the lobby will wear a mask. 

• For parents coming to pick up children for early release or for illness, masks must be worn. Waiting will 

not be permitted in the lobby, but must be done in the family vehicle. 

• When parents come to pick up children from After Care, they will enter through the small portico into 

the small vestibule.  Entry into the building hallways will not be permitted.  After Care children will be 

guided to the vestibule for parent pick up.  

• When parents come to pick up children from tutoring, they will come to the main lobby entrance or to 

the gym entranced. Waiting will not be permitted in the lobby, but must be done in the family vehicle. 

Tutoring students will be brought to the main lobby/gym area for pick-up. 

• Essential meetings will be conducted virtually or via telephone through appointment. 

• Until further notice, field trips will be postponed and will be done virtually. 

• Until further notice, there will be no large student assemblies or programs, unless done virtually. 

• Until further notice, homeroom parents, HSA committee members, and other volunteers will not be 

allowed on campus unless the group is small and social distancing can be maintained. 
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CAMPUS RESPONSE: LAB-CONFIRMED, SUSPECTED, OR EXPOSED TO COVID-19 

 

• St. Helen will work closely with the Brazoria County Health Department (BCHD) for contact tracing 

for any individual with a positive COVID-19 test. 

• St. Helen has created an isolation room near the clinic for individuals on campus who are suspected to 

have or who have shown COVID-19 symptoms. 

• Individuals Confirmed, Suspected, or Exposed to COVID-19 

Any individuals–including teachers, staff, students, volunteers or other campus visitors–who themselves 

either: (a) are lab-confirmed to have COVID-19; or (b) experience the symptoms of COVID-19 (listed 

below) must stay at home throughout the infection period, and cannot return to campus until the school 

screens the individual to determine any of the below conditions for campus re-entry have been met: 

o In the case of an individual who was diagnosed with COVID-19, the individual may return to 

school when all three of the following criteria are met: 

▪ at least three days (72 hours) have passed since recovery (resolution of fever without the 

use of fever-reducing medications) 

▪ the individual has improvement in symptoms (e.g., cough, shortness of breath); and  

▪ at least 14 days have passed since symptoms first appeared.  

o In the case of an individual who has symptoms that could be COVID-19 and who is not 

evaluated by a medical professional or tested for COVID-19, such individual is assumed to have 

COVID-19, and the individual may not return to the campus until the individual has completed 

the same three-step set of criteria listed above. 

o If the individual has symptoms that could be COVID-19 and wants to return to school 

before completing the above stay at home period, the individual must either (a) obtain a 

medical doctor –licensed in the state of Texas, note clearing the individual for return based on an 

alternative diagnosis or (b) receive two (2) confirmations that they are free of COVID-19 via 

acute infection tests at an approved COVID-19 testing location found at 

https://tdem.texas.gov/COVID-19/. 

 Individuals–including students, teachers, staff, volunteers or other campus visitors–who have had close 

 contact with someone who is lab-confirmed to have COVID-19, as narrowly defined in this document 

 and as determined by the appropriate public health agency, should stay at home through the 14-day 

 incubation period, and should not be allowed on campus. 

o The school will screen individuals after the incubation period has concluded, and if the 

individual did not experience COVID-19 symptoms during that period, the individual can be 

allowed back on campus. If the individual experienced symptoms, they must stay at home until 

the conditions outlined above have been met. 

 

• Identifying Possible COVID-19 Cases on Campus  

o Schools must immediately separate any student (isolation room) who shows COVID-19 

symptoms while at school until the student can be picked up by a parent or guardian and 

immediately notify the (arch) diocesan superintendent. Schools must clean the areas used by the 

individual who shows COVID-19 symptoms while at school (student, teacher, or staff) as soon 

as is feasible.  

o Students who report feeling feverish should be given an immediate temperature check to 

determine if they are symptomatic for COVID-19.  

https://tdem.texas.gov/covid-19/
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o  “Close contact” is determined by an appropriate public health agency. If either of the following 

“close contact” factors are met at any time in the previous 14 days, at the same time the infected 

individual was infectious, you should seek input from your physician immediately. Individuals 

are presumed infectious at least two days prior to symptom onset or, in the case of asymptomatic 

individuals who are lab-confirmed with COVID-19, two days prior to the confirming lab test.  

o “Close contact” with an individual who is lab-confirmed to have COVID-19 is defined 

below. 

▪ Being directly exposed to infectious secretions (ex., coughed on you) while not 

wearing a mask/shield OR 

▪ Being within 6 feet for a cumulative duration of 15 minutes while not wearing a 

mask/shield. 

 

• COVID-19 symptoms are listed below. These are symptoms found to be common with the virus. 

Children with these symptoms should remain off-campus and parents should consult their physician. 

o Temperature greater than or equal to 100.4 degrees Fahrenheit 

o Sore throat 

o New uncontrolled cough that causes difficulty breathing (or for students with a chronic 

allergic/asthmatic cough, a change in their cough from typical baseline) 

o New onset of a severe headache, especially with a fever 

o Diarrhea, vomiting, abdominal pain 

 

• Practices to Respond to a Lab-Confirmed Case in the School  

Required Actions if Individuals with Lab-Confirmed Cases Have Been in a School:  

o If an individual who has been in a school is lab-confirmed to have COVID-19, the school must 

notify their Archdiocesan superintendent and its local health department, in accordance with 

applicable federal, state and local laws and regulations.  

o Schools must close off areas that are heavily used by the individual with the lab-confirmed 

case (student, teacher, or staff) until the non-porous surfaces in those areas can be disinfected, 

unless more than 3 days have already passed since that person was on campus. This guideline 

has changed and may be changed again as new information is received from the CDC. 

o  Consistent with Archdiocesan and school notification requirements for other communicable 

diseases (flu, strep, lice) and consistent with legal confidentiality requirements, schools must 

notify all teachers and staff on campus, and families of students in the impacted classroom, 

if a lab-confirmed COVID-19 case is identified among students, teachers or staff who participate 

on any on campus activities involving the impacted case. 

• Practices to Respond to a Post-COVID-19 Case in the School (up to 90 days past positive test) 

o Students/Staff may return to school after recovering from COVID-19, following the above 

protocols, and wear a mask/shield if in grades PK4-8th. 

o If COVID-19 symptoms re-occur in the individual within 90 days, a COVID-19 test is not 

required (there could be a positive test result within that timeframe, according to the CDC). 

o A sick individual with symptoms within the 90-day period must remain at home until the 

symptoms and/or the fever subside (follow the 72-hour fever free rule). 

o If symptoms re-occur 90 days past the original, COVID-19 positive testing, the sick individual 

will follow the COVID-19 protocols for first time exposure.  

o Each situation involving post-COVID-19 positive individuals will be evaluated on a case-by-

case basis. 
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CLEANING RESPONSE TO LAB-CONFIRMED CASE OF COVID-19 

 

Deep cleaning will be triggered when an employee or student is identified as lab positive for COVID-19. The 

campus will close off the “pod” or other areas that were heavily used by the individual with the lab-confirmed 

case (student or staff) until the non-porous surfaces in those areas can be disinfected by cleaning staff.  If more 

than 3 days have passed since the person was on campus, deep cleaning will not be required. Students will not 

be present during periods of deep cleaning. 

 

CAMPUS CLEANING PLAN 

 

• Cleaning crews have increased in size and work hours have been increased. 

• Classrooms will be equipped for cleaning between student transitions. 

• Teachers and students will be trained on cleaning techniques and will assist with cleaning. 

• The campus will be cleaned throughout the instructional day by the staff and cleaning crews (including 

playground equipment). Restrooms and water fountains will be cleaned every two hours. 

• “High” touch surfaces will be cleaned throughout the day. 

• Foggers will be utilized every other week to disinfect the campus and playground areas. Some fogging 

will be done daily – ISO Room, playgrounds, specific classrooms. 

• The UV filtrations system for the HVAC system will provide a means for cleaning the air in the 

building. 

• When CCE resumes in the after –school hours, the cleaning crew will clean after their departure for the 

day school’s use the following day. 

• Cleaning products will be safely stored when not in use. 

 

ILLNESS ISOLATION PLAN FOR STUDENTS AND STAFF 

 

• Any student or staff member with a temperature greater than or equal to 100.4 degrees and/or showing 

symptoms of COVID-19 will be treated as a possible positive case. 

• Symptomatic individuals will be required to continue wearing their face covering, report to the 

designated isolation area, and await pick-up. 

• The ill individual will remain isolated with the clinic staff or designated staff member to be monitored 

and receive medical care, if needed, until pick-up is made.  

• Family members will be provided with instructions regarding criteria for re-admission to in-school 

activities. 

• An accounting system will be utilized to ensure students/staff who are sent home with illness do not 

return sooner than allowed by current guidelines unless medical documentation is provided stating the 

individual is clear to return to school. 

• The staff member assigned to monitor the isolation room must perform hand hygiene and wear PPE for 

the duration of the isolation period for the sick individual. 

• The campus will immediately notify the Brazoria County of Health, the pastor, and the Catholic Schools 

Office and will follow guidance provided. 

• After emptied, the isolation room will be sanitized using approved germicidal agents by the campus 

cleaning crew who will wear appropriate PPE. 

• The sick individual will not report to school or participate in or attend other school activities.  The 

student may return to campus after 14 days have passed from symptom onset with improvement in 
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symptoms, and at least 72 hours have passed with no fever, without the use of fever-reducing 

medication. 

• Even with an alternate diagnosis, the sick individual must wait for at least 72 hours to have passed with 

no fever, without the use of fever-reducing medication. 
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EMPLOYEE OR VISITOR 

St. Helen Catholic School Coronavirus (COVID-19) Screening Tool 

 

Name __________________________________________________ Date: _________________________ 

 

Within the last 48 hours, have you had any of the following symptoms? 

YES NO QUESTION: 

  Fever of 100 degrees or above or felt feverish? Symptoms may include alternating 

shivering and sweating. 

  New cough? 

  New trouble breathing, shortness of breath or wheezing? 

  New chills? 

  New muscle aches? 

  Sore throat? 

  Diarrhea? 

  New loss of smell or taste or a change in taste? 

  *IN THE PAST 14 DAYS, HAVE YOU BEEN IN CONTACT WITH SOMEONE SHO 

HAS TESTED POSITIVE FOR CORONAVIRUS, HAS COVID-19, OR IS BEING 

EVALUATED FOR CORONAVIRUS (A PERSON UNDER INVESTIGATION)? 

 

 

• If you answered YES to any of the above questions, you cannot enter the campus today and should 

contact your primary care provider. 

 

• Your doctor will help make the decision if you should get tested for COVID-19. 

 

• If you do not have health insurance, you can still be tested for COVID-19 if your doctor or healthcare 

provider recommends it. 

 

• For information about testing, just call your doctor and discuss this issue with him/her. If you need help 

finding a doctor or accessing medical care, call 2-1-1 and you will be directed to low- or no-cost 

providers in your area. 

 

 

 

 

 


